
Local Party Development Officer, 
Cannock Chase Green Party 
 
Cannock Chase Green Party (CCGP) was established as part of the Green Surge in the 
early months of 2015. We have hit the ground running and have developed a very active 
presence throughout the local community spearheading many successful campaigns and 
achieved the election of our first councillor in May this year just 15 months after the local 
party was formed. We are now looking for a dynamic individual to support the growth and 
development of our local party, in particular increasing our volunteer capacity, capability and 
impact within the community. In particular, the Local Party Development Officer will help co-
ordinate our volunteer input for the all-out County Council elections in 2017. 
 
The Local Party Development Officer will play a key role in ensuring that volunteer resources 
within the local party are well managed, and that we develop and implement a good strategy 
for May 2017. They will help to identify local party development needs and priorities and 
contribute to elections campaign co-ordination and delivery. 
 
We are looking for an individual who has solid experience of volunteer development who has 
strong organisational and relationship-building skills, and understands how to manage a 
varied work load and prioritise tasks.  
 
This role will involve working closely with Local Party Executive Committee members and 
some regional staff. 
 
Fee: £2520 paid in eight equal instalments. 
 
The Local Party Development Officer will be engaged as an independent contractor, 
responsible for making their own tax returns and for paying taxes due in respect of the fees 
payable according to this contract. 
 
The Local Party Development Officer will meet their own expenses out of their monthly fee 
for the performance of duties as laid out in the agreed schedule. 
 
Hours: The contract period will be from October 2016-May 2017, exact start date and 
working pattern by agreement. It is anticipated that the contract will delivered over 30 days 
and allocation will be agreed against a schedule of outcomes agreed between the LPDW 
and CCGP that will allow flexibility over the contract period to achieve the outcomes agreed.  
 
Location: Primarily home working, but attending meetings and events in and around 
Cannock Chase as required. Only reasonable out of area travel expenses will be met. 
 
Contract manager: CCGP Co-ordinator plus a nominee of the CCGP Executive, with 
support from the Green Party Regional staff for the West Midlands.  
 
Enquiries: For informal discussion or queries please contact Paul Woodhead please call 
07930 120077 or email paul.woodhead@greenparty.org.uk in the first instance. 

 
Applications: Please send a CV and covering letter outlining your experience and what you 
can bring to this role.  Please submit electronically (paper copies will not be considered) to 
paul.woodhead@greenparty.org.uk by 23:59 on 7th October 2016. 
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Outline of role: 
 
1. Assisting with 2017 County Council election preparation with specific reference to the 

development of volunteer capacity, capability and impact including working with the local 
party to help contribute to the implementation of an effective election campaign. 
 

2. Undertaking targeted activity for member recruitment, engagement and retention as part 
of capacity-building. 

 
3. Assisting with developing key messaging and the ways that these are communicated by 

the local party, for example through Chase Issues and election materials 
 

4. Helping co-ordinate canvassing and other party events as part of targeted regional 
activity. 

 
5. Contributing to the development of internal and external communications, tools and 

messaging, to ensure the continued growth of Cannock Chase Green Party’s 
membership and supporter base. 

 
Responsibilities: 
 
1. Liaise with the Contract Managers to agree an action plan for the role, and review and 

report on delivery of the plan on at least a monthly basis. 
 
2. Work with the regional staff to develop a programme of training and events reflecting the 

regional priority target status of Cannock Chase. 
 

3. Advise on and co-ordinate the maintenance of relevant local party databases, planning 
tools and campaign calendars. 
 

4. Assist in the production of high quality digital and printed communications to members 
and supporters and help improve external messaging and communications 

 
5. Recruit, mobilise and co-ordinate volunteers to assist in the delivery of this role. 

 
6. By agreement, support fundraising activities of the local party, according to the capacity 

of the post-holder. 
 

 
 

  



PERSONNEL SPECIFICATION FOR LOCAL PARTY DEVELOPMENT OFFICER, 
CANNOCK CHASE GREEN PARTY 

 
  

ATTRIBUTE 
Essential/
Desirable 

Experience 1. Experience of organising and leading volunteers  
2. Experience of managing digital resources  
3. Experience of developing people: either volunteers or staff 
4. Using new technology and social media in support of campaigns  
5. Experience of working on own initiative and independently 
6. Experience of involvement with elections campaigns  
7. At least 3 years employment history 
8. Fundraising experience 

E 
E 
E 
E 
E 
D 
D 
D 

Skills / Abilities 9. Ability to communicate accurately and concisely orally and in 
written form 

10. Ability to build and lead a disparate volunteer team 
11. Ability to organise and manage a group of volunteers 
12. Ability to inspire and motivate people 
13. Ability to manage multiple work streams  
14. Ability to organise and lead training events 
15. Ability to design and produce print and digital campaigns 

materials and communications 

E 
 
E 
E 
E 
E 
D 
 
D 

Knowledge 16. Understand the role and value of volunteers 
17. Knowledge of election strategies and techniques 
18. Understanding of Green Party organisation at local, regional and 

national level 
19. Knowledge of fundraising techniques 

E 
D 
 
D 
D 

Personal attitudes 20. In sympathy with the aims and policies of the Green Party, and 
committed to the development and implementation of a socially 
just and sustainable society.  

21. Flexible approach to work and a willingness to adapt within a 
changing environment 

E 
 
 
E 

Personal 
Circumstances 

22. Eligible to work in the UK 
23. Able and willing to work unsocial hours and outside of normal 

office hours as required by the post.  
24. Not a member of another English or Welsh political party 
25. Willingness to work from home/remotely if necessary 

E 
E 
 
E 
E 

Equality 26. Candidates must indicate full commitment to the principle of 
Equal Opportunities in line with the Party’s policies.  

E 

 


